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public about actual or alleged Federal
Government activity.

(3) How to request expedited access. We
will be required to make factual and
subjective judgments about the cir-
cumstances cited by requesters to qual-
ify them for expedited processing. To
request expedited access, your request
must be in writing and it must explain
in detail your basis for seeking expe-
dited access. The categories for com-
pelling need are intended to be nar-
rowly applied:

(i) A threat to an individual’s life or
physical safety. A threat to an individ-
ual’s life or physical safety should be
imminent to qualify for expedited ac-
cess to the records. You must include
the reason why a delay in obtaining
the information could reasonably be
foreseen to cause significant adverse
consequences to a recognized interest.

(ii) Urgency to inform. The informa-
tion requested should pertain to a mat-
ter of a current exigency to the Amer-
ican public, where delay in response
would compromise a significant recog-
nized interest. The person requesting
expedited access under an “urgency to
inform,” must be primarily engaged in
the dissemination of information. This
does not include individuals who are
engaged only incidentally in the dis-
semination of information. “Primarily
engaged” requires that information dis-
semination be the main activity of the
requester. A requester only inciden-
tally engaged in information dissemi-
nation, besides other activities, would
not satisfy this requirement. The
public’s right to know, although a sig-
nificant and important value, would
not by itself be sufficient to satisfy
this standard.

(4) Estimation of matter denied. The
agency will try to estimate the volume
of any denied material and provide the
estimate to the requester, unless doing
so would harm an interest protected by
an exemption.

(h) Computer redaction. The agency
will identify the location of deletions
in the released portion of the records,
and where technologically possible,
will show the deletion at the place on
the record where the deletion was
made, unless including that indication
would harm an interest protected by an
exemption.
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(i) Annual report on FOIA activities.
Reports on FOIA activities are sub-
mitted each fiscal year to the Depart-
ment of Justice, and are due by Feb-
ruary 1 of every year. The BBG’s report
will be available both in hard copy and
through the Internet. The Department
of Justice will also report all Federal
agency FOIA activity through elec-
tronic means.

(J) Reference materials and guides. The
agency has available in hard copy, and
electronically through the Internet, a
guide for requesting records under the
FOIA, and an index and description of
all major information systems of the
agency. The guide is a simple expla-
nation of what the FOIA is intended to
do, and how you can use it to access
BBG records. The Index explains the
types of records that may be requested
from the Agency through FOIA re-
quests and why some records cannot,
by law, be made available by the BBG.
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§505.1 Purpose and scope.

The Broadcasting Board of Governors
(BBG) will protect individuals’ privacy
from misuses of their records, and
grant individuals access to records con-
cerning them which are maintained by
the Agency’s domestic and overseas of-
fices, consistent with the provisions of
Public Law 93-579, 88 Stat. 1897; 5 U.S.C.
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552a, the Privacy Act of 1974, as amend-
ed. The Agency has also established
procedures to permit individuals to
amend incorrect records, to limit the
disclosure of personal information to
third parties, and to limit the number
of sources of personal information. The
Agency has also established internal
rules restricting requirements of indi-
viduals to provide social security ac-
count numbers.

§505.2 Definitions.

(@) Access Appeal Committee (AAC).
The body established by and respon-
sible to the Broadcasting Board for re-
viewing appeals made by individuals to
amend records held by the Agency.

(b) Agency, BBG, our, we or us. The
BBG, its offices, divisions, branches
and its worldwide operations.

(c) Amend. To make a correction to
or expunge any portion of a record
about an individual which that indi-
vidual believes is not accurate, rel-
evant, timely or complete.

(d) Individual or you. A citizen of the
United States or an alien lawfully ad-
mitted for permanent residence.

(e) Maintain. Collect, use, store, dis-
seminate or any combination of these
record keeping functions; exercise of
control over and hence responsibility
and accountability for systems of
records.

(f) Record. Any information main-
tained by the Agency about an indi-
vidual that can be reproduced, includ-
ing finger or voice prints and photo-
graphs, and which is retrieved by that
particular individual’s name or per-
sonal identifier, such as a social secu-
rity number.

(9) Routine use. With respect to the
disclosure of a record, the use of such
record for a purpose, which is compat-
ible with the purpose for which it was
collected. The common ordinary pur-
poses for which records are used and all
of the proper and necessary uses even if
any such uses occur infrequently.

(h) Statistical record. A record in a
system of records maintained for sta-
tistical research or reporting purposes
only and not used in whole or in part in
making any determination about an
identifiable individual, except as pro-
vided in 12 U.S.C.8.

22 CFR Ch. V (4-1-04 Edition)

(i) System of records. A group of
records under the maintenance and
control of the Agency from which in-
formation is retrieved by the name or
personal identifier of the individual.

(J) Personnel record. Any information
about an individual that is maintained
in a system of records by the Agency
that is needed for personnel manage-
ment or processes such as staffing, em-
ployee development, retirement, griev-
ances and appeals.

(k) Worldwide Operations. Any of the
foreign service establishments of the
Agency.

§505.3 Procedures for requests.

(a) The agency will consider all writ-
ten requests received from an indi-
vidual for records pertaining to herself/
himself as a request made under the
Privacy Act of 1974, as amended (5
U.S.C. 552a) whether or not the indi-
vidual specifically cites the Privacy
Act when making the request.

(b) AIll requests under the Privacy
Act should be directed to the FOIA/Pri-
vacy Act Office, Office of the General
Counsel, Broadcasting Board of Gov-
ernors, Suite 3349, 330 Independence Av-
enue, SW, Washington, DC 20237, which
will coordinate the search of all sys-
tems of records specified in the re-
quest. Requests should state name,
date of birth, and social security num-
ber.

(c) Requests directed to any of the
Agency’s worldwide establishments
which involve routine unclassified, ad-
ministrative and personnel records
available only at those establishments
may be released to the individual by
the establishment if it determines that
such a release is authorized by the Pri-
vacy Act. All other requests shall be
submitted by the establishment to the
FOIA/Privacy Act Office, Office of the
General Counsel, Broadcasting Board
of Governors, Suite 3349, 330 Independ-
ence Avenue, SW, Washington, DC
20237, and the individual shall be so no-
tified of this section in writing, when
possible.

(d) In those instances where an indi-
vidual requests records pertaining to
herself/himself, as well as records per-
taining to another individual, group or
some other category of the Agency’s
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